EE Job Description Template – Permanent Staff
I. Position Description (explain in general terms what this position will do)
II. Required Skills (explain the necessary skills needed to do the job)
III. Desired Background (provide experience level ideals that you’d like to see in a candidate)
IV. Interview Team (list names of three people plus an alternate to interview candidates)
1. Name

2. Name

3. Name

4. Alternate
