EE Job Description Template – Temporary Staff
I. Appointment Parameters (provide the following details for the appointment)
1. Length of service (start/end dates)

2. Estimated number of hours to work per week

3. Name of prospective hire if applicable

II. Position Description (explain in general terms what this position will do)
III. Required Skills (explain the necessary skills needed to do the job)
IV. Desired Background (provide experience level ideals that you’d like to see in a candidate)
