New Hire Information & Resources for Temporary Staff

http://hr.uw.edu/ops/hiring/required-employee-training/
Paydays and Check Distribution:

Paydays are on the 10th (for work performed between the 16th- 31st) and 25th (for work performed between the 1st-15th) of each month. Non-direct deposited checks will be mailed to the house you provide in Workday.
Workday:

1. I-9 (section 1)

2. Address update (home and campus)

3. Taxes (W-4 update)
4. Direct Deposit 
Husky Card:
The Husky Card is your official UW identification card, and it must be obtained in person. It is always good to call to see if you are eligible to receive a Husky Card. Most Staff classified as temporary and/or hourly do not qualify for the Husky Card. The Husky Card Services phone Number is 206-543-7222.
1. Obtaining a Husky Card – 

· Go to the Husky Card Account Office on the ground floor of the Odegaard Undergraduate Library (open: M-F 8-5; phone: 206-543-7222).
· Bring your EID# and a state or federally issued photo ID such as a driver’s license or a passport.
2. What a Husky Card can be used for –

· Accessing campus buildings
· Library card
· Husky Card Account for purchasing food and coffee on campus
· Admission to recreational sports facilities such as the IMA or the WAC
Health Insurance: http://www.washington.edu/admin/hr/benefits/insure/fac-staff-lib/tempee-eligibility.html
For temporary employees to become eligible and activate insurance benefits beginning the seventh month of continuous employment, you must also work at least eight hours into the seventh month.
There are two ways for temporary employees to obtain PEBB insurance eligibility:

1. Through a temporary appointment which meets the eligibility criteria listed above from its inception, based on the position’s planned work schedule.  Eligibility is established as of the first of the month following the appointment date. Or, if an appointment is not initially eligible for insurance, then:

2. By establishing eligibility through an individual’s actual UW employment pattern. This may include working in more than one non-faculty appointment or department at a time, or in a series of consecutive UW appointments: eligibility is established as of the first of the month following the completion of the sixth consecutive month in which the eligibility criteria were met and a minimum of eight hours of work must continue into the seventh month to activate the eligibility.

Staff Attendance Policy:
In general, Professional and Classified Staff are expected to follow the College of Engineering attendance policy. 
COE Staff Attendance Policy –
http://www.engr.washington.edu/sites/default/files/mycoe/staff/policies/coe-attendance-policy.doc
U-Pass: https://www.washington.edu/facilities/transportation/employee-u-pass#8
Participation in the U-PASS program requires a valid Husky Card with a photo. Temporary and hourly employees are not eligible for a U-PASS issued on a Husky Card, but if eligibility criteria are met, may purchase the U-PASS equivalent called the Temp Pass. 

